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Start your Application

If you have already registered as a CPD Provider, log in to your CPD Provider Dashboard to apply for
CPD Recognition for an event.

If you have not yet registered as a CPD Provider, go to the CPD Recognition Online Portal and click on
Apply Online.



https://www.bant.org.uk/bant/jsp/login.faces
https://bant.org.uk/cpd-online-application-portal/
https://bant.org.uk/bant/jsp/app_provider_email.faces

How to Log in if you are both a CPD Provider and a BANT Member

If you are also a BANT member and have used the same email address for your CPD Provider
login, when you enter your login credentials, you will be prompted to “choose your role” of
CPD Provider in order to proceed to make your application.

Please choose your role

© member
@® cpd_provider

After logging in to your CPD Provider Dashboard, go to the Apply for CPD Recognition tab:

CPD Pravider Home  Wiew my Listed CPD Events  Apply for CPD Recognition  View Existing CPD Applications  Edit Provider Details

To view events that have been given CPD recognition and listed on the BANT website, go to the View My Listed Events tab.

To make 3 new application, go to the Apply for CPD Recognition iab
*fou will need:

* [Date(s), Time. Location{s), Booking Detsils for your CPD Ewvent.

= Full presentation slides, with reference lists {PDF format).

= Full agenda and timetable for the event (PDF format)

* For conferences, where full presentations are not available untd closer to the event date, detailed presantstion outlines are required, with sample slides.
* Speaker bicgraphies, with details of qualifications, memberships and publications.

= An event logo (300 x 300} for listing and advertising.

To review applications in progress or to pay for approved applications, go to the View Existing Applications tab.

Click on Start New Application:

CPD Provider Home  View my Listed CPD Events  Apply for CPD Recopnition  View Existing CPD Applications  Edit Provider Details

Apply for CPD Recognition

Click on Start New Agplication button to apply for CPD Recognition for your Event. f you hawve 3 CPD event recognition appiication in progress, salect the Wisw Existing
Apoications' tsb above.

Click on Create New CPD Event:

CPD Events for Application 8785

Add the events you want to submit as part of this application below. When you have added all events, click the submit button and your events
will be reviewed and approved by the BANT management team. If you create new CPD events. you will be charged for each CPD event. If you
clone events, you are creating a series and you only be charged once, but the fitles will be the same (e.g. a series of the same event at different
locations). If you have any further questions, please email cpd@bant.org.uk.

0 Create New CPD Event £0.00

No events found


https://bant.org.uk/bant/jsp/provider/provider_app_start.faces

On the next page, select the type of event you will be running and enter the title of your event:

Type of Event / Activity

What kind of event / activity is it?

Web-based Media (Live Event - specific time)

Conference

Conference Call / Interactive Web-based Media
Exhibition

Lecture

Seminar

Training / Education

Web-based Media (Live Event - specific time)

Web-based Media (Pre-recorded - view anytime)

Type of Event / Activity

What kind of event/ activity is it?

Web-based Media (Live Event - specific time)

Event / Activity Title

INCAL =

ATt

Skin Health

= Back

Next upload your logo (300 x 300 jpeg):

Photo Details

Cancel

Image File

[Cromene ] & OPer %
A ™ > ThisPC > Downloads > CPD v 0| | Search CPD L
Organise New folder =« [TH
s
Name Date Type Size Tags "~
&} avocado 29/05/2020 13:29 JPG File 7 KB
@ BANT Circle 26/05/2020 12:05 JPG File 6 KB
@ BANT Supervision 30/03/2020 14:35 JPG File 8 KB
(2% 0 AMT ot bt A1 04 n0an 1100 e i na vn h
< »
File name: ~| [AiFiles v|
| Open | | Cancel |

Upload Cancel

Skip image upload >

You may need to adjust the size of the logo to make sure that it fits the photo upload window before

clicking on Upload:

Photo Details

Image File

|Chooseﬁle avocado.jpg

Upload Cancel

L

Skip image upload >



Enter your Activity Details

On the next page, add your activity details.
Enter Start and End Date/Time for your Event

Use the date/time widget to enter the Start and End dates and times:

Ad ¢ June 2020 > nt - specific time)
Su Mo Tu We Th Fr Sa

L= |
el
@
@
=
8
s

14 15 18 17 18 19 20
21 2 23 24 25 2% 27

2% 29 30 1 2 3 4

End Date Time
o Select Time —
| 06/06/2020 12:00 AN =
Ac Nt - specific time)
=
g ~ ~
12 00
Toggle Period
v v
End Date Time
06/06/2020 12:00 AM =2
I nratinn
Activity Details - Web-based Media (Live Event - specific time) _
&
~ -~
12 : 01
v 24
Start Date Time |
06/06/2020 12:00 PM = ‘ 06/06/2020 12:01 PM
Start Date Time End Date Time
06/06/2020 12:00 PM = | 06/06/2020 01:01 PM
Location N
=]
ONLINE
Type of CPD 00 05 10
Active
CPD Provider @ = =0
AVOKATE ~
40 45 50

Event Title



If you are applying for a web-based event, the Location will be listed as ONLINE by default:

Location

ONLINE

If it is to be held at a venue, enter the address as this is a mandatory field.

Weblink / Registration Link

Add a link to your website or registration page here:

Website

Cost of Event
If your event is free of charge, enter the cost as 0 as this is a mandatory field:

Currency Cost of Event

GBP v 0
EUR
_
Discount codes and additional information about your event can be entered in the Further
Information field (limited to 250 characters):

currency Cost of Event

GBP ~ 300

Further Information

£300 full price. 10% discount offered to BAMT members using discount code BANT10 when booking online

148 chars left

Apply for Number of CPD Hours
Enter the number of CPD hours you are applying for. Note that the number of hours may be
adjusted once the CPD committee have reviewed your application.

Hours Minutes

1 30 ~

Then click on Next to review the details. Either click on Back to amend the details or Next to
proceed to the next stage.



Add Supporting Documents
Supporting documents should include the following:

e Full presentation slides, with reference lists. These must be submitted as PDFs.
e Full agenda and timetable for the event. This must be submitted as PDFs.

e For conferences, where full presentations are not available until close to the event date,
detailed presentation outlines are required, with sample slides.

e Speaker biographies, with details of qualifications, memberships and publications.

Click on Add Application Attachment beneath your event details to add relevant materials in support
of your application:

. O Edit
Skin Health
6 June 2020, 12:00PM - 1:30PM O Clone
ONLINE
Kate Alexander
T Delete

EVENT: Web-based Media (Live Event - specific time)
EVENT PROVIDER: AVOKATE

EMAIL: info@avokate.com

TYPE OF CPD: Active

CPD HOURS: 1.50

COST(£): 0

REGISTER: www.avokate.co.uk

[J Complimentary place for a CPD Committee member?

O Add Attachment EESTnl@atl =i Save For Later

‘ Add application attachment ‘

Select your attachment and then click on Save. Repeat this step until all of your attachments have
been saved:

Uplead Supporiing Documents

Please upload the file you want to atiach below

File to attach

Choose file | Autoimmune p... Etion. docx

Once your application is complete, click on Submit Application. Alternatively, you can Save For Later
if you need to return to make any changes or add further attachments.



CPD Events for Application 8785

Add the events you want to submit as part of this application below. When you have added all events, click the submit button and your events
will be reviewed and approved by the BANT management team. If you create new CPD events, you will be charged for each CPD event. If you
clone events, you are creating a series and you only be charged once, but the titles will be the same (e.g. a series of the same event at different
locations). If you have any further questions, please email cpd@bant.org.uk.

2 O Edit
——"  Skin Health
6 June 2020, 12:00FPM - 1:30PM C Clone
OMLINE
Kate Alexander
O Delete

EVENT: Web-based Media (Live Event - specific time)
EVENT PROVIDER: AVOKATE

EMAIL: info@avokate.com

TYPE OF CPD: Active

CPD HOURS: 1.50

COST(£):0

REGISTER: www.avokate.co.uk

Attachments

The Application Process.docx
Event timetable.docx

Speaker bio.docx

Skin health presentation.docx

Complimentary place for a CPD Committee member?

0 Add Attachment EIluligtole=ilCil Save For Later

Click on Submit Application when you are ready.

CPD Event Application Submitted

Thank you fer submitting your CPD Event application.
Your application will now be checked and reviewed by the CPD department.
I your application is approved, you will be sent an email with further instructions and a link to the next step

11 your application is declined. or we require further information, you will be sent an email with further details

@ Back to CPD Provider Home Finish/Log out

If you wish to apply for another CPD event or review other applications, click on the Back to CPD
Provider Home, otherwise click on Finish/Log out.

Your application will be reviewed by the CPD department and you will receive an email notifying you
of the outcome and next steps.



Edit Event Details

If wish to edit the event details before you submit it or if you Saved for Later, click on the Edit

button:

CPD Events for Application 8785

Add the events you want to submit as part of this application below. When you have added all events, click the submit button and your events
will be reviewed and approved by the BANT management team. If you create new CPD events, you will be charged for each CPD event. If you
clone events, you are creating a series and you only be charged once, but the titles will be the same (e.g. a series of the same event at different
locations). If you have any further questions, please email cpd@bant.org.uk

O Create New CPD Event

R

L

Skin Health

6 June 2020, 12:00PM - 1:30PM
ONLINE
Kate Alexander

EVENT: Web-based Media (Live Event - specific time)
EVENT PROVIDER: AVOKATE

EMAIL: info@avokate.com

TYPE OF CPD: Active

CPD HOURS: 1.50

COST (£): 300

REGISTER: www.avokate.co.uk

£125.00

O Edit
Edit event

0 Delete

[J Complimentary place for a CPD Committee member?

C Add Attachment RESJpNESN el M Save For Later

Unless you need to edit or change the logo, click on Skip Image Upload as there is no need to upload

your logo again:

Upload Cancel Skip image upload >



How to list multiple instances of an identical event (same event,
different locations & dates)

To list several instances of the very same event, click on the Clone button:

N.B. Do not use the cloning process for a series of different events

CPD Events for Application 8786

Add the events you want to submit as part of this application below. When you have added all events, click the submit button and your events
will be reviewed and approved by the BANT management team. I you create new CPD events, you will be charged for each CFD event. If you
clone events, you are creating a series and you only be charged once, but the titles will be the same (e.g. a series of the same event at different
locations). If you have any further questions, please email cpd@bant.org.uk.

= . i 0 Edit
— Autoimmune Seminar

JE—
/ 1 July 2020, 9:00AM - 3:00PM O Clone
[ The Studio, Manchester

Kate Alexander Clone event
ODelete ——

EVENT: Seminar

EVENT PROVIDER: AVOKATE
EMAIL: info@avokate.com
TYPE OF CPD: Active

CPD HOURS: 3.50

COST (E): 0

REGISTER: www.avokate.co.uk

Click on the Skip Image Upload button as there is no need to upload your logo again:

Upload Cancel Skip image upload >

Then proceed through the steps described previously.

Then change the location and date and time on your cloned event. TIP: unless you are changingthe
time of your event, it may be easier to overwrite the date of your event than to use the widget.

Activity Details - Seminar < July 2020 >
Su Mo Tu We Th Fr Sa

Start Date Time |

06/07/2020 09:00 AM ‘ 1E/07/2020 03:00 PM |

Change the location as well and then click on submit. NOTE: you do not need to reattach your
documents.

Repeat the cloning process as many times as required and then Submit your application.



CPD Events for Application 8786

Add the events you want o submit as parnt of this application below. When you have added sl events, click the submit button and your events
will b= reviewed and approved by the BANT management team. If you create new CPD events, you will b= charped for each CPD event. If you
Cione SwEnts, you Sne creating a series and you only be changed once, but the tites will b2 the same (e.g. 3 series of the same event at different
locations). If you have any further questions, please email cpdi@bant org.uk.

. i O Edit
Autoimmune Seminar
O Clone
EVENT: Sernirar O Delete
EVENT PROVIDER: AVOKATE
EMAIL: Info¢Diavokats.com
TYPE OF CPD: Active
CPD HOURS: 350
COST [E): D
REGISTER: wew.avohate.co.uk
: 5 O Edit
Autoimmune Seminar
6 July 2020, 9:00AM - 3:00FM O Clone
The Studia. Birmingham
Kale Ale der
WEMNT: Semin O Dielete
ENT PROVIDER: AVOHATE
A4IL: Infogliavokata.com
TYPE OF CPD: Active
CPD HOURS: 350
COST () 0
REGISTER: werw.avohate.co.uk
; G O Edit
Autoimmune Seminar
13 July 2020, S:00AM - 3-00FM O Clene
Hyyall b =
Kt A
EVEMNT: Serminar O Delete

EVENT PROVIDER: AVOKATE
EMAIL: InfogDiavokata.com
TYPE OF CPD: Active

CPD HOURS: 3.50

COST [E): O

REGISTER: weraavohate.co.uk

Attachrments

Event imetabla.docx
Spaaker blo.docx
Autalmmune preesentation. docx

Complimentary place for a CPD Committee member?

T Add Attachment ST e DE I Save For Later

If you offer a complimentary place for a CPD Committee member, we would understand this to be
one place within the series, not one at every event!

Do NOT Clone your event (the cloning process is only for repeated instances of an identical
event as shown in the previous section).

Otherwise, each eventshould be the subject of a separate application as described on the next
page:

10



How to list a series of related events
Use the following instructions if you have a series of different events on a related theme e.g. theme:
immune system; event 1: Vitamin C and the immune system; event 2: Beta-glucans and the immune

system; event 3: Zinc and the immune system.

Start your application as described on pages 1 — 8 and set up the first event in your series:

Aoty Dtails - Webh-based Media (Pre-recomded - view anyvtims)

Hours Minutes

Location

Type of CPD

CPD Provider

Event Title

mmune Syshem
Evert Subtitle (apphes only to event series)
mmune rel#ted pathodogies
Email for Bocking Jus=ries
rioifavckstemdnboncouk
‘Webdink
mvckatersdmhon.co.ul
Key Speaksrs (max 3)
Kate Alewander
Currenicy Co=t of Event
AP o

Further Infarmation



Once you have set up and Saved the first event in the series, you will see the following screen on which
you will have the option to Create New CPD Event :

CPD Events for Application 13650

Add the svents you want 1o submit as part of this appication below. When you have added all events, click the subma
Bution and your everts will be reviewed and aporoved by the BANT management team. if you create new CPD
events, you will be charped for each CPD event. If you clone events. you are creating a series and you only be charped
ance, but the ttles will be the same (eg. a senes of the came event at dfferent lecations). if you have any further

questions, pleaze email cpd@bant.org uk

Immune System

—~ | (Immune Related Pathologies) =

T ONLINE

IMMUNE §

1 Clony
| ate Alexander .

el 4
EVENT: Meb-based Vedis (Preserorced - visw srrybme m
. EVENT PROVIDER: AVOKATE NUTRITION

EMAIL: info@wvcketenutrition couk

TYPE OF CPD: Active
CPD HOURS: 1.00
COST |£): 0

REGISTER: swokatenutrtoncouk

Complmentary place for a CPD Committee member?

Click on the Create New CPD Event button to add the next event in your series to the application:

You can upload a new image for the additional event:

Photo Details

Image File

Choose file |shutterstock_104805530.jpg

Upload Cancel Skip image upload =

Then proceed to set up the event details and add supporting documents in the usual way.

12



Note that you can include a subtitle for each event in a series.

Hizaurs Shres

Locawon

et Sl (6pakes ofly 18 it S681E)

FRCEN 10T Dreg LT rEs,

e bdenin

Ky Spoelprs imax 1

Currency Czzt o Dven®

Further Irfarmatan

Click on Next to add your supporting documents and to submit as per the usual process.

Repeat the above steps as many times as required to add all of the events in the series and then

submit.



CPD Events for Application 13650

Aad e events you wanl b subsmd 5% par of this spplic alicn Bslowr. When you have added 8l events, chck the submil

bution and your events will be reviewed and approved by e BANT management leam. If you create mew CPD ewenis,

o willl b chaiged for each CPD evead B you chong dvents, you s ciealing & sedes #d you only be chasged once.
toirl it s vl Bt thee ammie (&g A Bevied of the saewe evenl ol dfleren beatiend) I you hive sy Turher goealion,

please emal cpdifbantorg.uk

+ Crwats Mew CFD Event 135,00

Immune System
(Immune Related Pathologies)

DONLINE
Kate Alsxander

EVENT . Vab-tasad i Pog-rocorded - veinw ferptr | & Cirbete
EVENT PRONIDER: AVORATE HUTRITION

EMAL: bR b b i v oo o il

TVl OF CPO; Actiew

CPOHOURE; 100

CET e @

RECHATER. svobualreutriion oo uk

Vitamin C

I Bt
ONLINE

Kate Alexander £ G

EVENT- VWbt ks [Prg-ri0oahid - b Btpliva ]
EVENT PROVIDER: &y OkATE MUTRITICN m
EMAR ;bbb i et oo uli

TYPE OF CPIF. Atw

CPOFHOURS: 100

COET kD

RGEITERE  svclaisrasinfion oom

Artachenents

et el 1 o

Complimentary place for & CPD Commitiee member?

Your submitted application will be reviewed by BANT’s CPD Committee. See the following page for how

to make your payment online.

14



How to Relist an Event

You can apply for an event that has been recognised for BANT CPD to be relisted at any point within
the 12 months of the original CPD validation. Relisted events are charged at 50% of the original fee.

Log into the CPD system; click on View my Listed CPD Events; tick the box for ‘include previously listed
events’; then click on Search.

My CPD Events

SEARCH EVENTS

Type of Event CPD Provider

Keywords Location Date From Date To

Include previously listed ¢

events

In the displayed list, find the event that you want to relist; then click on the Relist button to its right.

Include previously listed
events

€2 Relist

Migraine Headaches
(Part 2: Personalisation of Nutritional Therapies)

[aLUNINI=

On the next screen, assuming you will be using the same image, click on Skip Image Upload to proceed
to edit your event details.

Check your event details:

e Inthe case of a live event, make sure you update the Start and End Dates and check the times
of your event

< March 2022 >

Su Mo Tu We Th Fr Sa

pure

encapsulations 20 2 3 24 25 2

Start Date Time

Click on Submit.

15



Create an Invoice and Pay for Your Approved Application
N.B. All payments for CPD Recognition must be made online. BACS payments cannot be accepted.

Once your application has been approved, you will receive email confirmation and will be directed
back to your CPD Provider Dashboard.

Go to the View Existing CPD Applications tab to find your Approved Events:

Existing CPD Applcations

Search here to check the status of your CPD recognition applications, to continue applicstions that you have started or to make payment for approved applications

Application Status

| Approved L
Any

Started

Subrmitted

Feject=d

Paid

Awaiting Activation
Completsd
Cancelled

Existing CPD Appécations

Search hers to check the status of your CPD recognition applications, to continue applications that you hawe started or to make payment for approved applications

Application Status

| Approved -

In the right-hand column of the Search Results table, there will be a Make Payment button adjacent
to each of your Approved Events:

b Started Submitted Total
[ 1] I T § Typs §  sslus §  Applicant Ueer ¥ pae ¥ e ¥ R Application Content §  Actions []
Provider. AVOKATE, Everis. Auioimimune Seminar,
Mew Apmroved kalexanden@talkialknet  2020-05-28 20200529 £145.00 Autoimmure Sermirer, Aulnimmune Seminar, Make Fayment
Committes Imiled? e

cPD
Ewerd

ETBE

Snceing 180 1 of 1 enras

Click on the Make Payment button to see the amount payable and the option to Make a Payment
and/or to Create an Invoice:

Payment for Application 8788

*Your CPD Event spplication has been approved and you now need to maks your payment to complets it

Cinze your payment has been made and has been successful, you wil receive @ receipt of payment by email. Please click the link below 1o access our secure pasyment porsl and
make your paymnent of £145.00

Comeroren | e

16


https://bant.org.uk/bant/jsp/login.faces

Create an Invoice

Click on the Create Invoice button.
Create an Invoice

Enter a purchase erder number {leave blank to generate automatically)

ASO4E

You will then see a pop-up window in which you can add your own P.O. number if required by your
accounts department; click on the Generate Invoice button for a downloadable/printable copy of
your invoice.

BANT

27 Old Gloucester Street ] B NTs
London

WCIN 3XX i A
generalmanager@bant.org.uk British Association for Nutrition and Lifestyle Medicine

www.bant.org.uk

Company Registration No. 3333951

INVOICE

AVOKATE INVOICE NO. 1235869
Alma Yard

Alma Street DATE: 29/05/2020
Shrewsbury DUE: 12/06/2020
Shropshire TERMS: Net 14
Shropshire

SY3 8QL

P.O. NUMBER
AVO48

ACTIVITY AMOUNT
CPD £145.00

Autoimmune Seminar =

17



Pay for CPD Recognition

Click on the Make Payment button then enter your card payment details in the payment portal:

Payment Details

Card Number Ve O B

Card Number

Expiry Security Code

MM/YY Security Code @

Cardholder Name

Cardholder Name

.

® PAY NOW

Click on Next at the bottom of the payment confirmation page to return to your CPD Provider
Dashboard:

Application Payment Received

“our payment has been accepted. You can print this page as 3 receipt, but will also receve 3 receipt of payment by email.

Application Information

Inwoice Number 245-2785

Provider Mame AVOKATE

Email kzl=xanden@talkzalk nat

Application Summary Provider: 8MOKATE, Events: Autcimmuns Seminsr, Autsimmune Seminar, Autcimmune Seminar, Committee Invited? tfrus

Receipt of Payment

Payment Status SUCCESS

Diate and Time 2000602020 18:22:38

Amount Paid £145.00

Authorisation Code 12245

Transaction 1D CPD-ACT_MEWETES 245-10385
Transaction Message [ t==t system | AUTHORISED

18



View your Existing CPD Applications

To return to applications that you have started and “saved for later “ or to check the status of
applications that you have submitted, go to the View Existing CPD Applications tab.

CPD Provider Home  View my Listed CPD Events  Apply for CPD Recopgnition  View Existing CPD Applications  Edit Provider Details

To view events that hawve been given CPD recognition and listed on the BANT website, go to the View My Listed Events tab.

To make & new application, go to the Apply for CPD Recognition tab.
You will need

= Date(s), Time, Location(s), Booking Details for your CPD Event.

= Full presentation slides, with reference lists (POF format).

= Full agenda and timetable for the event (POF format).
* For conferences, where full presentations are not available until closer to the event date, detsiled presentation ocutlines are required, with sample slides.

* Speaker biographies. with detzsils of gualifications, memberships and publications.
= An event logo (300 = 200) for listing and advertising.

To review applications in progress or to pay for approved applications, go to the View Existing Applications tab.

Then search by Application Status:

Existing CPD Applications
Search here to check the statws of your CPD recognition applications, to continue appheations that you have started or to make payment for approved applications.

Application Status

| Ay

Subrmitted
Approved

Rejected

Paid

Muvaiting Activation
Completed
Cancelled

19



View your Listed Events

Once you have paid for your approved application, your event will be included under the View My
Listed CPD Events tab:

CPD Provider Home  View my Listed CPD Events  Apply for CPD Recognition  View Existing CPD Applications

My CPD Events

CPD Provider

o AVOKATE b

Location Drate From Date To

Autoimmuneg Seminar

1 July 2020, 9:00AM - 3:00PM
The Studia. Manchesler
Kale Alexsnder

EVENT: Seminar

EVENT PROVIDER: AVOIATE
EMAIL: Infoibavokate.com
TYPE OF CPD: Active

CPD HOURS: 3.50

COST () 0

REGISTER: wan.avokate co.uk

Note that live events will be removed from the Listed CPD Events tab and from the BANT website
the day following the date of the event and pre-recorded web-based media will be removed after 3
months. (Once a live event has passed it will automatically be included in the list of events available
for selection in the BANT Members’ CPD Log; pre-recorded web based media events will be available
for selection in the BANT Members’ CPD Log from the date of listing.)

You will be able to view your past events by going to the View Existing CPD Applications tab and
searching for Completed applications:

CPD Provider Home  View my Listed CPD Events  Apply for CPD Recognition  View Existing CPD Applications

Existing CPD Apphcstions
Search hers to check the stabus of your CFD recegnition applications, o continue applcations that you have started or to make payment for approved applications

Application Status

| Completed L

Search
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